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ITPAKTUYECKOE PYKOBOACTBO MO BE3OMMACHOCTH
BUBJIMOTEYHOI'O ®OHJA

[Tonsitne «obecrieueHne Oe30MaCHOCTH» JOKYMEHTOB, B TIEPBYIO OY€pelb, ACCOLMUPYETCS C 3aIUTOH OT
xumieHui. OxHako Oojiee HIMPOKash TPAaKTOBKA ATOTO IOHATHS BKIIOYAaET B ceOs TOTOBHOCTh K aBapHHHBIM
CHUTYaIUsIM, KOTOPbIE IPUBOAAT K MTOBPEKACHHUIO U yTpaTe JOKYMEHTOB.

B03MOXXHOCTh aBapuy Ha TEPPUTOPHUU OMOIMOTEKM HHKOTZAA HENb3s MCKIodaTh. I[1o3TOMy Ipm cocTaBlIeHUH
porpaMMbl TI0 0€30macHOCTH OMOIHOTeYHOro (OHAAa HEOOXOIMMO IUTAHUPOBATh MEPOIPHATHS Ha CIydai
OexctBus. ['paMOTHO COCTAaBIEHHBII IIaH JaeT BO3MOXKHOCTH 3(h(EKTUBHO M OBICTPO pearupoBaTh Ha aBapHIHYIO
CHTYALHIO, TIPEAOTBPATHTD MITM CBECTH 10 MUHIMYMa BO3MOXKHBIN yiep6. [l cocTaBieHus IUIaHa 11eJIeCO00pa3Ho:

— OpraHu30BaTh paboOUyI0 TPYIILY;

— BBIIIOJIHUTH IMOJIHYIO MHCIICKIUIO 3/IaHUs

— OLICHUTDH PA3JIMYHbIC MAapUIPYThl CIIACEHUSA JOKYMCHTOB,

— BBIJICJIUTD JOKYMEHTHI IIPHOPUTETHOTO CIIACEHHUS;

— 0003HaYNUTh JOKYMEHTEI, TIO/JIeXKAIINE IPHOPUTETHOMY CHACEHHIO;

— COCTaBHUTH pabOvyI0 TIOKYMEHTALUIO K TUIAHY.

IMpunoxenne x TOCT 7.50-2002 «Koncepparus nokyMmeHTOB. O0mue TpeOOBaHUM) CONEPKHUT PEKOMEHIAINN
«IInanupoBaHue AeMCTBUIA Ha Cily4ail Ype3BbIYAHBIX CUTYaLUiD».

IlepBasi noMo1b NPU YPe3BbIYAHHBIX CUTYAIUAX

[Tpu moBpexneHrn GOHAOB BOIOW OCHOBHOU (DaKTOp, OT KOTOPOTO 3aBHUCHUT CIIACCHHE JOKYMEHTOB, — BpPEeMs.
Uem ckopee HayaTa CyIIKa M 9eM OBICTpee OHA MPOTEKAeT, TEM MEHbINE HAHECEHHBIH ymepO. B pacmopsoxerun
crennanucToB Ombmmorekn 28-72 Yaca, HO HEKOTOPHIE MOKYMEHTHI HaJ0 CYIIHTh HeMemneHHo. Heobxommmo
OpPraHMU30BaTh KPYTIIOCYTOUYHYIO paboTy IO CYIIKe JOKYMEHTOB U IPOBECTH CIIEIYIOIINE MEPOIPUSATHS:

Pazobpatp Biaa)KHBIC KHUTH 110 TPYIITAM:

— Ha MEJIOBAaHHOU Oymare;

— C BOJIOHECTOMKUM («IHHSIOIIHUM) TEKCTOM,;

— C BOJOCTOMKHUM TEKCTOM;

— OpOIIIOPBI, MEJIKUE U3IAHUS U T. 1.

[Ipu oOpamieHur ¢ MOKPBHIMA KHUTAMH HEOOXOIUMO OBITh MCKIFOYHATEIFHO OCTOPOXHBIMH, TaK KaK BIIaXKHAS
OyMmara HempoYHa U JIETKO PBETCSL.

2. ObecnieynTh CyX0€ M YUCTOE MOMEIIEHHE C PO3ETKaMH ISl TIOAKIIIOUEHHS AJIEKTPOAaInaparypbl. Y CTAaHOBUTh
CTOJIBI, CTEIJUIAXKH, MTOJIKY JUIsl pa3MELIEHHsI MOKPBIX JIOKYMEHTOB.

3. OpraHu3oBaTh LUPKYJSIIHAIO HAIPETOTO BO3/yXa B 30HE CYLIKH, YTO YCKOPHT IPOLECC CYIIKA U 3aTOPMO3UT
pasButHe TwieceHH. TeMmnepaTypy BO3ayXa MOBEIIIAIOT, UCIIONB3Ys KaTOpU(Ephl M HArpeBaTeIbHBIC TPUOOPEL. Jlis
obecricueHrsT IUPKYISAIUN BO3IyXa MOXKHO HCIIOJB30BaTh BEHTWIIATOPHI, ()EHBI, KOHIWIIMOHEPHI, €CTCCTBEHHYIO
BEHTWIAIMIO Yepe3 OKHa U aBepu. O00OpyHIoBaHHE YCTaHABIMBAIOT TaK, YTOOBI MOTOKH BO3IyXa HE CAYBAIHA U HE
MOBPEXKIATH TOKYMEHTEI.

4. Hanbonee MOAMOKIIIE KHUTH KaK MOXHO CKOpee MePeIOkKHUTh JTUCTaMH TUIOTHOTO KapTOHA M TOJOXKHTE IS
ynaneHus Boasl Ha 10—15 mMuH mox npecc (JTr00BIe YACTHIE TSHKETBIC TIPEAMETHI).

THomHume: KHUTH, HaTleYaTaHHBIC HA MEJIOBAHHOW Oymare, mpeccoBaTh HEeNb34!

5. Ocobas omacHOCTh YTpoXaeT KHUTaM, BHIIOJHEHHBIM Ha MEJIOBAaHHOW Oymare: JIUCTHI 3TOW Oymaru ObICTpO
CIMMAIOTCS M HE TONNAIOTCA OTAENeHHI0. KaXKaplii JMHCT KHUTH TPOJIOKUTH OyMarod Aisi NpenoTBpamieHHs
CIIeMEHTUpOBaHMs OJyioka. J[is 3TOH Lenu MCHoNb30BaTh (QUIBTPOBAIBHYIO, XpPOMATOrpaUUECKyI0 HIH I'a3eTHYIO
(6e3 TekcTa) Oymary. MeHsATh BIUTHIBAIONIYIO Oymary HY»HO 4arie. [lociie ynaneHus Bjard KHUTH JOCYIIUBAIOT,
packpbIB BeepoM Ha HIKHEM obpese.

6. OcTanbHBIC KHUTH PACKIIAJBIBAIOT HA CTOJIBI, CTEIUIAXKH, ITOJ, JIFOOBIC YACTHIC IIOBEPXHOCTH.

IomHume: HeNb3s CYIIUTh KHUTH IOJ COJHIIEM, HA IMOBEPXHOCTH HArpeBaTEILHBIX MPHOOPOB M HA TOPSYUX
Oarapesx OTONHTEIBFHBIX CETed — 3TO pa3pylIarolle ICHCTBYeT Ha OyMary W CHOCOOCTBYeT HEOOpaTHMOWM
nedpopManuy KHHATH.

[Ipu cyuike cienyer:

— IIOMECTUTh KHHTY Ha aicoOpOHpYIOIIY0 MOMIOKKY (OyMaXHyI0 WM TKAaHEBYI0) Ha TOPH3OHTAIBHYIO
MTOBEPXHOCTE;

— IPOJIOKUTH Kaxkaple 10—15 mMUCTOB KHWTH (KHHTH Ha MEJIOBaHHOW Oymare — KaXKIbIH JIMCT) BIHUTHIBAIOIIECH
Oymaroii, HaunHast ¢ KOHIIA KHUTH;

— BJIOYKHUTb HACKOJIBKO CJIO’KEHHBIX JIMCTOB BIUTHIBAIOLIEH OyMaru Mex.y KpbILIKaMu reperuiera u hop3anamu;

— MEHSITh 3arps3HUBILYIOCS BIIUTHIBAIOLIYIO OyMary Ha YHCTYIO, BJIaXKHYIO — [OCJIE MPOCYIIKU HCIOIb30BAaTh.

7. Kaxkyro 00beMHYI0 KHUTY 00s13aTeIbHO POCYIINTH B Kopemike. J[i1st 3Toro ucroiabp3oBaTh (eH.

IomHume: MOKpBIC KHUTH CTaBUTh JUIS TPOCYIIKH Ha 00pe3 HEeNb3s — 3TO BBI3OBET ACPOPMAIUIO TEeperieTa U



JIMCTOB.

8. Jlerkue OpOIIIOPBI, KHUTHW, >KYypHAaJbl, ra3eThl 0e3 MEeXaHWYECKHX ITOBPEKAEHHH CYIINTh HA YHCTOM
HATSIHYTOM IITIaraTe.

9. KHuru B MArKOM neperuieTe CyIuTh B TOPU30HTAILHOM MTOJIOKEHHH.

10. Korza TMCTBI KHUTH YK€ CyXHe, a epervieT eIlle yBIAKHEHHBIH, IOJI0KHUTh BIUTHIBAIONIYI0 OyMary MexX.Iy
OJIOKOM W TIepeTICTHBIMU KPBIIIKAMU, TTOJIOKUTh KHUTY Ha CTOJI, aKKYpPaTHO NPHIATh €f IepBOHAYAIBHBIA BHJ H
MOMECTUTD TI0/1 JIETKUH Tpy3, 4TOOBI IPEJOTBPATUTH Je(opMaluio reperiera 1 Oymaru.

11. He ckmagsiBaTh BBICHIXAIONINE KHUTH APYT HA ApyTa.

12. Tlocne cymku B OJIOKE y KOpPEIIKa MOXKET COXPAaHUTHCS BIIara, IO3TOMY HEOOXOIMMO KOHAWITHOHHUPOBAHHE
KHUI — XpaHEHHE B MOMEIIEHUU C OTHOCUTEIBHOM BIaXHOCThIO Bo3ayxa 40-45% u temmneparypoit 18-22 °C B
TeyeHue 2—3 Hemenb. CieayeT CHCTeMAaTHYeCKH KOHTPOJIUPOBATH COCTOSHHE KHHT, CIEANTh, HE MOSBHUIACH JIM Ha
HUX IUIECEHb, TOJBKO MOCIE KOHIWUIMOHUPOBAHMS M TINATEIFHOIO OCMOTpPAa BBICYIICHHBIE KHUTH BO3BpAILAIOT B
(hOHIOXpaHUITHUIIIE.

O Mukpockonu4eckux rpudax

Muxkpockonuueckue TprObl (MUKPOMHUIIETH) B OBITY Ha3bIBAIOT IUIECEHBIO WM IIECHEBBHIMH TIpubamu. OHH
Pa3MHOXaIOTCsl, TIIaBHBIM 00pa3oM, criopamu. CyllecTByeT OrpOMHOE KOJIMYECTBO BUAOB IpuboB. Oxono 40 BUIOB
MPEACTABISIIOT ATl JOKYMEHTOB HAHOOJBIIIYIO ONACHOCTb.

Hcnonp3ys Uit CBOETO pa3BUTHsI KOMIIOHEHTHI OyMart, rpu0Obl pa3pyIlaroT BOJIOKHA, YHHUTOXAIOT ITPOKIIEHKY,
OyMmara yTpaduBaeT MPOYHOCTh, CTAHOBHUTCS «BSUION» M PBIXJION. Pe3ko Bo3pacTaeT KHUCIOTHOCTH Oymaru, 4ro
CHOCOOCTBYET €€ TalbHEHIIel 1eCTPYKIIHH.

Js OubmmoTedHbIX (POHIOB MUKPOCKOIIMYECKIE TPHOBI (TUIECEHB) MPEICTABISIOT 0COOYIO OMACHOCTH — IMOPTST
BHEIIHUH BHJ] JOKyMEHTa, CUJILHO pa3pyLIaloT €ro, OH TEPSIET IPOYHOCTb, Ae(DOPMUPYETCSL.

[l mpopactaHusi criop HeoOxoanMmo Hannuue Biard. Hambomnee OnarompustHa Al MX pa3sBUTUS TEMIlEpaTypa
okono +20 °C u Beime. O4eHb OMAacHBI pe3KHe Tepernasl TeMIepaTypbl W BIakHocTH. Ho Ooiee Bcero omacHo
3aToIuIeHHe (aBapuH, I0XKapOTYILIEHHUE).

Crnenyer uMeTh B BHIY, 4TO TpUOBI TaKKe Pa3BUBAIOTCS HA CTEIUIAKaX, CTEHAX M IOTOJKE MOMEIICHUS, TIe
xpanutcs QGoHxa. Ilpum OmarompusATHBIX YCIOBHSX OHHM MOTYT CIIYXXHTh HCTOYHMKOM IIOBTOPHOTI'O ITOPa)KeHUS
CITaCEHHOI'0 JOKYMCHTA. EOpOTbCH C MOBPCKACHUAMHU NJOKYMCHTOB MHUKPOMUICTAMU OYCHL CJIOKHO. HO3TOMy
ClleflyeT TOMHHUTb O MNPOQPHUIAKTUYECKHX MEpPONPUATHAX W ObITh IMOATOTOBJIEHHBIMH K JCHCTBUSIM B CIydae
BO3HHWKHOBEHHS SKCTPEMAIIbHBIX CUTYaIHH.

HpI/I'-II/lH])I MOABJICHUS ITJICCCHU!

1. Hapymenne TemnepaTypHO-BIa)KHOCTHOTO PEXUMA.

2. [Tnoxast UPKyJISUS BO3AyXa B IIOMENICHNN (OTCYTCTBUE BEHTHILIHN ).

3. XpaHeHue KHUT B mTabensx (Mpyu aBapuiHBIX CUTYAIHSX ).

4. HeoxnHakoBasi THTPOCKOIMYHOCTh IEPEIUIETHBIX MarepuasioB. IloiBep>KeHBl BO3JEHCTBHIO IUIECEHH BCe
BUbl Oymaru (MeHbLIE BCEro — ra3eTHas), TKaHH, KOXKa. boiee IMrpocKOnMYHBIE MaTepHaibl MOpaXkaloTcs B
HIEPBYIO OYEPEb.

5. 3anbuteHHocTh (oHma. CucTreMaTHYECKHil Ha30p 3a COCTOSHHEM IOKYMEHTOB ITO3BOJISET BBIIBHTH WX
3apaKeHHOCTb. J[J1s1 3TOr0 MpoBOIAT NPO(MIAKTHIECKHE ITPOCMOTPBI.

KonTpoas 3a cocTosinnem (poHaon

CymiecTByeT J1Ba Crioco0a MpocMOTpa KHUT: CILIONTHON U BEIOOPOYHEIH.

CmtomHo#i npocMoTp mpoBoAuTcs 1 pa3 B 3 roaa U B aBapUMHBIX MOMEILIEHUSX.

Br100pouHBIii TPOCMOTpP TPOBOIUTCS BECHOW TOCIE OKOHYAHHS OTOIHUTEIFHOTO CE30Ha M OCEHBIO IIOCIE €ro
Hadana. BRIOOPOYHBI TPOCMOTP PEKOMEHIYETCS CHCTEMaTHIECKH MPOBOAUTH B MecTaxX OBIBIIMX paHee aBapuil.
Oco0eHHO TIIATEIHHO OCMATPUBATh KHHUTH CO CIIEAaMH HAMOKAaHUS, IMOKOPOOHMBINHECS, KHHTH Ha TPAIHIHON
Oymare.

ITpu mpocmoTpe HEOOXOAMMO CHaYaJla OCMAaTPHUBATh HAPY)KHBIE YaCTH MEperieTa u 00pe3bl, 3aTeM BHYTPEHHHE
CTOpPOHBI NIEpeIUIeTa, JIMHUIO KOopeuika, (Gop3al U TUTYJIbHBIN JIUCT.

BaumarenbHO ocMarpuBaTb ME€CTa, i 6])IJ'II/I CICJ1aHbI HO[[KJ'IeﬁKH.

HpOCManI/lBaT]: KHUT'HA, PACIIOJIOKEHHBIC Ha CTCIIIaKaX OKOJIO HApYXKXHBIX CTCH W OKOH, B yIJlaX NMOMCHICHUA,
rJIe Yalle BCero oOpa3yroTCsl 3aCTOWHBIC 30HBI. boJiee TIIATEIFHO MPOCMATPHUBATh KHHUTH HA HUXHHX ITOJIKAX
CTEJTAXKEH.

O0s13aTeTPHOMY IPOCMOTPY MOJUIEKAT JOKYMEHTBI, KOMIUIEKTYEMbIe OMOIHOTEKON M3 CTaphIX (hOHIOB.

Bce mopakeHHBIE W TOBpEXKICHHBIE KHHUTH H30JHPYIOT U3 o0mero (oHma B OTACTbHOE IOMEIICHHE H
MOJIBEPTaf0T CIENHAIFHOW 00paboTke — Ae3mH(peknuu. Ecam HeT crnenuansHOrO TMOMEIISHHS, TO W30JIUPOBATh
MOJKHO B KapTOHHYIO, BEUIOKEHHYIO OyMaroi, KOpoOKy, HO HEe Ha JUITMTENbHOE BpeMs (He Oopiie 1 Mecsma).

Hde3nndexuus
CymiecTByIOT JiBa crioco0a Ie3nH(PEKIH KHUT
1. KamepHast pe3uH(pekus — KHATH 00padaThiBalOTCs mapaMu (opManvHa B IUIOTHO 3aKpbITOH kKamepe. s
KaMEpHOU JIe3NH(EKINH MTPUTOHBI PA3IUYHBIC THITEI Kamep. CaMoi POCTOi KaMepol MOXKET CIYKHUTh KapTOHHAS



KOpoOKa.

KHuru, packpeiThle BeepoM, IIOCTaBUTh Ha CbEMHOE JHO — penieTky. PactBop ¢opMannHa B CTEKISHHBIX WIIH
(hapdopoBsIX YalIkax MOMECTHTh HA JHO KaMepbl, oj pemieTky. Pacxon 35—40% dopmanuna — 250-300 mu Ha 1
v, KHMIM 1OCTe MONMHOro HcrapeHus (OpMaiMHa JO/DKHBI HAXONUTHCA B Kamepe He MeHee 24 uacos. Ilocie
Je3uH(PEKINY B KaMepe KHUTe, NMEIOLIeH HaleThl IJIECEeHHU, TPOM3BECTH MOJIUCTHYIO OYHCTKY.

2. IlonuctHast ne3nH(EKnns — OYUCTKA JOKYMEHTOB BPYyUYHYIO BOAHBIMH pacTBopamu MetatnHa GT, acumacaiina
PS-82, npou3BOAHBIX MOJHM-TeKCaMETHJICHI'YaHunHA. [Ipy OTCYTCTBUM PEKOMEH/IOBAHHBIX IIPENApaToOB MOXKHO
MPOBOANTD AE3MHPEKINI0 MEAUITMHCKUM cIUPTOM (96%).

B nepByro ouepenp o0pabarhIBaTh OIS, 3aTeM MOBEPXHOCTb JIUCTA C TEKCTOM: aKKyPaTHO, OCTOPOXKHO, MOBTOPSIS
IO TeX II0p, HOKa HE OYHMCTUTCS BCS 3arpsi3HEHHAsl MOBEPXHOCTh. Henb3s BTUpaTh WM pa3MasbiBaTh HAJET I10
HIOBEPXHOCTH JIUCTA.

3arps3HeHHbIE TaMIIOHBI B IIpolecce PaboThl 3aMEHATh CBEKUMHU U IIOCIIE OKOHYATENBHOTO yHaJeHUs HalleTa
ele pa3 TIATeNIbHO 00paboTaTh MOBEPXHOCTh YUCTHIM U CyXHM TaMIIOHOM.

[Tocne ne3vH(EKIMM KHUI'M HEOOXOIMMO XOpOIIO IPOCYIINTh, PAacCTaBUB BeepooOpasHO WM (eciM KHHra
OpOILIIOPHOTO THIIA) TOBECUTH HA BEPEBKY.

Ecnu noBpeskieHus HEBEIIMKH, a CPE/ICTBA OrPaHMYEHBI, CJIE/yeT BBIHECTH 3apa)KeHHbIE IK3EMILISIPBI U3 34aHUs
W TIpU SICHOW ¥ CYXO¥1 1IOT0/ie OUNCTUTH MSATKOM IIETKOH, HAIpaByIsis ABHKEHHS OT ce0sl 10 BETpy.

Y aanars mieceHb MOXKHO C ITOMOLIBIO Ibutecoca ¢ priIbTpoM (OOBIYHBINA HE TIOAXOANT).

JT0 ciieayeT 3HATH

— Ecniu HeT BO3MOMHOCTH Cpa3y BBICYHIMTh BCE MOCTPA/ABIINE JOKYMEHTBI, TO MOXHO HX 3aMOPO3UTh U
MIOCTETICHHO CYIIUTh U 00pabaTHIBATh.

— IIpoBoauTh paboOTHI, cOOMIOIas TEXHUKY OE30MAaCHOCTH: B pecHHpaTopax (MapJeBBIX MOBS3KaX), PE3HHOBBIX
nepyaTKax, XajuaTax, FOJIOBHBIX yOOpax M 3al[UTHBIX OYKaX.

— Heunb3st cHUMATh MJI€CHEBbIE HAJIETHI BIAXKHON TPSIIKOM — 3TO CIIOCOOCTBYET POCTY IUIECEHH.

— Henp3s Bruparh ¥ pa3maspiBaTh IUICCHEBBI HAJeT HA MOBEPXHOCTH JwicTa. HyxkHO coOuparh ero
IHI/IHKOO6pa3HbIMI/I JBWKXCHUAMU BHYTPb TaMIIOHA.

— V¥ mrozeit rpuboK BBI3BIBACT TOJIOBHYIO 00JIb, pa3ApaKeHHUE IJ1a3 M KOXKH, yIIyIIbeE.

— Criopsl rpu0OB Bcerzia copepkarcsi BO B3BEILICHHOM COCTOSHMM B BO3JyXxe HomelleHuii. Bmecte ¢ apyrumn
YaCTHIIAMH OHH OCENAIOT B BHJAC IBUIM Ha pa3iWdyHble MOBEpXHOCTH. [Ipw Hanmmuymu Biarn TpuObl HAYHHAIOT
npopacratb, 00pa3ysl pas3iHuyHble HajueThl (Pa3HOIBETHBIC MUTMEHTHBIC IISITHA) MM TOYCYHbIC KOJOHHHU.
Paspacranue ruieceHu MPUBOIUT K YBIAXKHEHHUIO OyMaru KHIKHOTO OJIOKA M CKIICUBAHUIO JICTOB.

— JlokazaHa mpsiMasi 3aBUCHMOCTh 3apaXKEHHOCTH MHKPOOPraHM3MaMH OT CTENEeHH 3arbUieHHOCTH. OuucTka
MOBEPXHOCTH JIOKYMEHTOB OT IIBUTH BJIBOE CHIDKAET KOJIMYECTBO CIIOP TPUOOB.

— AKTHBHAs IUIECEHb — BJIQXKHAs, BS3Kasi M pa3MasbIBacTCs NPU MPUKOCHOBeHWH. HepTHas IuieceHb — cyxas,
MOPOIIKOOOpa3Has U JIETKO OYMILAETCS MSTKOH TPSIIKOM.
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